HOCHSCHULE PFORZHEIM UNIVERSITY ==

Warm welcome to our international
students at Pforzheim University!

IT Guide 1
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ISP Downloads

Where do | find all presentations and documents
from the introduction sessions?

e Goto

www.hs-pforzheim.de/isp/downloads
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BUSINESS PF - FAKULTAT WIRTSCHAFT UND RECHT

STUDIUM  INTERNATIONAL FORSCHUNG  UNTERMNEHMEN  ALUMNI  FAKULTAT

Fakuitat fur Wirtschaft und Recht / Intemational / International Study Program (ISP) / Information for Incoming Exchange Students /  Downloads

*Mesas Eyents ISP | INTERNATIONAL STUDY PROGRAM -

# Business Courses in ENGLISH

» Business Courses in GERMAN D OW N LOA DS

* Business Courses in SPANISH &
FRENCH

* GERMAN as a FOREIGN LANGUAGE

++You will need Adobe Acrobat Reader to read these documents++

+ Program Brochure

» ISP Information Package including IT Infrastructure guide

* Qur Incoming Students » Course offerings and registration ("yellow pages’)

» Faculty + Learning Agreement

» Academic Writing Guidelines for Pforzheim University Business School
+ Map - How to find us

* Fieldtrips

¥ University & Surroundings
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How to get connected to the
University IT

e How and where do | use my student ID card?

e How do | access and work with my Pforzheim
University user account (and webmail)?

 Where can | find guidelines /software on how to
connect my notebook to the university wireless
internet software (VPN client)?

e How do | copy, scan and print at the
Multifunctional Copy Machines?

e How do | connect to Wireless internet?
 E-learning (Moodle) registration
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How and where to use student ID

HOCHSCHULE PFORZHEIM LIt

Student ID card is not only used as an authentication

as a student at the Pforzheim University, but:

e (Cash free payment at ,Mensa“ (cafeteria) and vending machines

e Login at multifunctional copy machines all over campus
e Library ID card

e Door opener: main entrances / computer labs (some labs need specific
activation)

e ,Studiticket” for bus and public transport

Very important: your student ID is only activated and ready to be loaded with
money after your user account is activated through initial login at the
multifunctional printer!
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Your student ID

HOCHSCHULE PFORZHEIM Ui

17946
sweis / Student Identity Card

~ giiltig bis 28.02.2010

Validity of ID (current semester)

For students staying two semesters: needs to be
validated every semester
at one of the blue terminals in W1 building

=
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Problems with ID card?

e General problems with ID card (damage, loss) 2
please go to the student service center (StudiCenter)

in W1 building
(©)

* Problems with door opener? - please contact Mrs.
Blohbaum in room V1.1.04

e Problems with multifunctional printer or money
charging = please contact HIZ — IT Service center in

room W2.2.17

Please handle your ID card with care —in case
of loss or damage you will have to pay a
replacement fee of 20 €
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Your user account

Why do you need a user account?
- to use PC, Internet, VPN (wireless LAN)
—> and to activate your student ID

How do you activate your user account and your student ID?

— you need to log in to one of the pcs at Pforzheim
University

—> first login: you will receive your user-ID from International
Programs Office together with your student ID
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Your user account

Default password for first login is your birthday:
- combination: ddmmyyyy
- example: 08121990 (December 8, 1990)
Please change default password!

— at pc lab you can change password or through logging into
the university email system and changing it there.

— do not use umlauts like 46U or symbols or email address

—> problems with your user account or password => please in
HIZ — IT Service center room (W2.2.17)
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Your user account

There are two different operating systems at our computers labs:

Step 1 Step 2

»STRG+ALT+ENTF“
(ctrl-alt-del)

If you access your account Username: userid

through your private computer Password: default password
(tablet, laptop or smartphone)

your username is:

Username: fh\userid

10
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Your user account

When will my login be blocked?
— 3x incorrect log in attempts
— wait 30 min. and try again

Problems? Where do | get support?
-2 building W2 Room W2.2.17 (HIZ — IT Service)

11



HOCHSCHULE PFORZHEIM UNIVERSITY ==

Your email address at the Hochschule

To use your Pforzheim University’s email account, your
address is :

userlID@hs-pforzheim.de

AN

NS

URL to access email account via webmail:
http://webmail.hs-pforzheim.de

The Login is via web an wlan:
You have to use fh\accountname

12
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Webmail Access

ttps://www.hs-pforzheim.de Cc Q, Suchen

=

utsch Wo... Linguee & Google \' ISP_TYPO3 === [SP | Courses ENGLISH === ISP | Dates & Deadlines =% AJ| ISP LSF kurz == ALL ISP LSF == HIS Noten =% ISP-Finanzberichte 6 IPEV X4 Intranet I:I Auslal
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FAKULTATEN BEWERBEN KONTAKT LOGIN

username

(LTI TR T Y

Listenansicht

STUDIUM  FORSCHUNG  WEITERBILDUNG  INTERNATIONAL  UNTERNEHMEN  HOCHSCHULE

5. PFORZHEIMER HERZLICH WILLKOMMEN LIEBE NEWIES KOMMUNIKATIONSPLATT-
WERKSTOFFTAG FORM FUR MESSEN UND
29 Sep 2016 08:30 Uhr EVENTS

ch mit kommunikativem

PFORZHEIMER
WERKSTOFFTAG !

INTERNATIONALER 2. BEWERBUNGSPHASE

Step 1: Log in to e-campus
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Webmail Access

HOCHSCHULE PFORZHEIM =
FAKULTATEN BEWERBEN KONTAKT

E-CAMPUS

SERVICES STUDIUM  FAQPRUFUNGSFRAGEN  DOWNLOADS QUICK L
N\ &
A I[N £42
E-MAIL VORLESUNGS- MOODLE MENSAESSEN STUDI-COCKPIT

PLAN
T AvimAim A~ Meimtmin Al mA A~ A—A

Step 2: Click E-MAIL
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Webmail Access

| ®® Hochschule Pforzheim - E-... % J |0] outlook Web App x \\-I-

& oF- https;//webmail.hs-pforzheim.de/owa/auth/logon.aspx?replaceCurrent=18&url=https¥%3a%2f%2fwebmail.hs-pforzheim.de%%2fowa%2f ol Q, Suchen

4 Englisch - Deutsch W6... Linguee & Google " ISP_TYPO3 ==& ISP | Courses ENGLISH = [SP | Dates & Deadlines 5% All ISP LSF kurz 5% ALL ISP LSF =% HIS Noten 5% ISP-Finanzber

Outlook' Web App

Sicherheit ( Beschreibung anzeigen )

@ Dies ist ein Gffentlicher oder freigegebener Computer
@) Dies ist ein privater Computer

Outlook Web App Light verwenden

Doméane\Benutzername: ‘ ‘

Kennwort: ‘ ‘

Anmelden

Mit Microsoft Exchange verbunden
© 2010 Microsoft Corporation. Alle Rechte vorbehalten.

Step 2: Login
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Computer Labs

Computer labs accessible without special
permission (student ID card as door opener):

e Labin room W2.2.12 (seminar room — check
schedule) 4

e Lab in library Mediathek %

16
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Wireless Internet

On campus you can access the wireless LAN via ,,hsx“ cloud

Services / [T-Helpdesk / | Downloads fir Studierende

[FHiclpdesk DOWNLOADS FUR STUDIERENDE °

* Hochschulaccount

Unfortunatley the installation
e m— guide is not available in English

» Metzzugang zuhause

» EMait-Fostfach Hier finden Sie Software fiir die Arbeit zuf den Webseiten der Hochschule sowie Anleitungen zum Anschauen und

» Rechnerpoals Software zum Download

T e e Link : https://e-campus.hs-

Downloads for Studierende

oo ATEUngen i Formuae pforzheim.de/services/it helpd

» Apple on Campus + Anleitung deg N (LSF)
= Anleitung fiir E-mail-Clients (Ei

e e e et esk/downloads fuer studieren

)
= Anleitung zur VPN Installati 7

= Anleitung zur VPN | lati i 8

+ Anleitung zur vpr ion fiir Mac 05 X 10.5 (Leopard) d e !

= Anleitung zur vpn ion fiir Mac 05 X 10.6 (Snow Leopard), Mac 05 X 10.7 (Lion)

= Antrag aul_" k des_m' T i en Dr ) o ° . . ]
ot e G o 525450 * Once,hsx”is installed it will
= EDU-Rioam der F im per Android

= EDU-Roam der F per iD_S (iPhone) . I I
T e deen connect automatically

* Persiinliches

 epmmri e oy ot b et st e hsx works with smartphones

im Druck- und Ko pis fiir i il )
« VPN ion guide for MAC 0S X 10.6 (Snow Leopard), Mac 05 X 10.7 {Lion) .
= VPN i ide Wind, 32/64 B
e e username: fh\userid
= VPN i unter Linux openS 1141

= Zugang zum W-Lan-Netz hsx der
= Zugang zum W-Lan-Netz hsx der
» Fugang zum W-Lan-Netz hax der
» Fugang zum W-Lan-Netz hax der
» Fugang zum W-Lan-Netz hax der
» Fugang zum W-Lan-Netz hax der
= Zugang zum W-Lan-Netz hsx der

e e e e password: default password
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EDU-Roam Wireless Option

eduroam (education roaming) international roaming service
in higher education. It provides secure network access.

Services / [T-Helpdesk / | Downloads fir Studierende

[Helpdesk DOWNLOADS FUR STUDIERENDE

* Hochschulaccount

. . .
' e Follow similar step like the
» E-Mail-Postiach Hier finden Sie Software fiir die Arbeit auf den Webseiten der Hochschule sowie Anleitungen zum Anschauen und W I I I

» Persanlicher Speicherplatz Heruntariaden.

» Netzzugang an der Hochschule o h 124 M d
» Netzzugang zuhause SX g u I e ]

Software zum Download

» Rechnerpools
» Drucken/Kopieren/Scannen

Downloads for Studierende
» MS Office fiir Studierande Anleitungen und Formulare

o B . * The installation guides are

= Anleitung fiir E-mail-Clients (Ei
= Anleitung Installation He (Windows 32+64 Bit)

i g ot Wi i 1 e unfortunately not available

= Anleitung zur VPN | lati i 8
+ Anleitung zur vpn ion fiir Mac 05 X 10.5 (Leopard) H H
« Anleitung zur vpr ion fiir Mac 05 X 10.6 (Snow Leopard), Mac 05 X 10.7 {Lion) I n E n g I S o
« Antrag auf Komrektur des studenti Dr
+ Campus Printer Ir ion Guide (Windows 32+64 Bit)
= Connect to your personal network drive
= EDU-Rioam der F im per Android
= EDU-Roam der F im per i05 (iPhone)
= EDU-Roam der F im per Windows 7
I i Canon i i G

* Persiinliches
# Persiinliches i mit Linux

ion to the print- and copy payoff system for i students
. im Druck- und Kopis fiir il )
« VPN ion guide for MAC 05 X 10.6 (Snow Leopard), Mac 05 X 10.7 (Lion)
« VPNi ion guide Windows (32/64 BIT)
= VPN installation guide Windows 8.1 and 10
= VPN i unter Linux openSi

= Zugang zum W-Lan-Netz hsx der
= Zugang zum W-Lan-Netz hsx der
» Fugang zum W-Lan-Netz hax der
» Fugang zum W-Lan-Netz hax der
» Fugang zum W-Lan-Netz hax der
» Fugang zum W-Lan-Netz hax der
= Zugang zum W-Lan-Netz hsx der

heim mit anderen
heim per Android ab Version 2
heim per i0S5 (iPhone iPad IPod Touch)

heim per Mac 05X

heim per Ubuntu

heim per Wi 7

heim per Windows Mobile

18
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Wireless Internet

Access from student dorm you need to download the software
,Cisco VPN client”

Services [ [T-Helpdesk / Downloads fiir Studierende

IT-Helpdesk
» Hochschulaccount

» E-MailHPostfach

» Personlicher Speicherplatz

DOWNLOADS FUR STUDIERENDE

Hier finden Sie Software fiir die Arbeit auf den Webseiten der Hochschule sowie Anleitungen zum Anschauen und
Herunteraden.

» Metzzugang an der Hochschule

» Metzzugang zuhause

» Rechnerpools

» Drucken/Kopieren/Scannen
Downloads fur Studierende

* M3 Office filr Studierende

» Apple on Campus

Software zum Download

« vpn anyconnect fur WINDOWS 8.1 und 10

= vpn fir WINDOWS 7 (64 bit)

= vpn fiir WINDOWS 7 (32 bit)

« vpn fir Mac 05 X 10.4 und 10.5 (Intel/PPC)
= vpn fir Mac 05 X 10.3 oder dlter

= vpn fiir LINUX-Systeme

« 5PSES

» Citavi

SCHLIESSEN

Anleitungen und Formulare

19
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Wireless Internet

Please proceed as advised in the VPN installation guide

Services / [T-Helpdesk / Downloads fur Studierende

I Helpdesk DOWNLOADS FUR STUDIERENDE

* Hochschulaccount

» E-Mail-Postfach Hier finden Sie Software fir die Arbeit auf den Webseiten der Hochschule sowie Anleitungen zum Anschauen und

¥ Personlicher Speicherplatz Herumterladen.

* Metzzugang an der Hochschule

* Netzzugang zuhause

> Rechnerpools Software zum Download

* Drucken/Kopieren/Scannen

Downloads fur Studierende

» M5 Office fir Sidierende Anleitungen und Formulare

> Apple on Campus + Anleitung Benutzung des Veranstaltungsverzeichnisses (LSF)

s Anleitung fiir E-mail-Clients (Einstellungen)

s Anleitung Installation Hochschuldrucker (Windows 32+64 Bit)

s Anleitung zu vpn anyconnect Win &.1 und Win 10 (Studenten)

s Anleitung zur VPN Installation Windows 7 (Studenten)

s Anleitung zur VPN Installation Windows 8 (Studenten)

» Anleitung zur vpn-Installation fiir Mac 05 X 10.5 (Leopard)

s Anleitung zur vpn-Installation fiir Mac 05 X 10.6 (Snow Leopard), Mac 05 X 10.7 (Lion)
s Antrag auf Korrektur des studentischen Druckkontos

* Campus Printer Installation Guide (Windows 32+64 Bit)

* Connect to your personal network drive

20
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VPN client — login screen

& VPN Client | User Authentication for "1 g

The server has requested the following information to complete the user

Your login: fh\userid
entication.

il Usemame: |musmax

CISQ Password: |~

Personal password
0K Cancel

Note:

If you log in with the VPN client outside of campus, you‘ll be able to use your
personal University Pforzheim network drive.

Students living in one of the dormitories always have to connect to VPN in order
to use internet.

21
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Multifunction Printer (+ Copier)

First usage to initialize printing (and your student ID)

e only possible if you have already activated your user account
(previous slides) and changed password

e Go to one of the multifunction print/copy machines

e Putyour student ID on card reader
0y e o |

 You will see this screen
e Enter your user ID and new
personal PW
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Multifunction Printer (+ Copier)

e For the next logins, no identification
except the scan of ID card is necessary

e Never forget to log out (logout button or
put ID on card reader again)

To print you need to load your card with
money at the white terminals in W1
building — 1st floor (opposite to student
initiative)

— Prices for A4: 3 cent b/w and 10 cent
color per copy

23
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Canon

card reader for

student ID

input field

touchscreen 24
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standby
on-off

— start

Here you can select the main functions:

,Kopie“ means copy (default function)

,Senden” means scanning and sending to your webmail account
,—>““and the arrow opens printing (from account or USB flash drive)

I

25
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Screen at new multifunction printer (Canon)

‘ @ Hauptmenii Ed%&:ﬂ::“ und ‘ 5 uniFLOW OM ‘ ®

Eine Funktion wahlen. F

Ly ™
[ Alles anzg. oW <

Scannen und
Senden

& Modus Systemverwaltung

26
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How to SCAN and send document to email or folder

Select ,Scannen und Senden”

Scan and Send to your email adress (Email an mich) (xxxyyyzz@hs-pforzheim.de )
Only to hs-pforzheim webmail account possible! 27
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How to print a document

Here you can choose the
printing job (you can
select all / Alle Drucken)

Here you start printing

Info: to print from your personal computer you need to install the Pforzheim
university printer — installation guide you’ll find on the IT service internet page (slide
18)
28
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How to print a document

Canon printer

Using your flash drive at
the multifunction
devices you can only
print pdf-files!
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E-campus Access

ETUDIUM  FORSCHUKG  WEMERBILDLEME  IWTEAMATIONMAL  LMTERMERMEH  HOCHECHLLE

Mt 1T S H

HERZLICH WILLKOMMEN LIEBE MEWIES SE-PSS: HOODE DER
i HOCHSCHULE

S :'_F'-.I'FI'-I":I.IF.I_'IE'J
MITTELSTFAMNE

5

Bl LA PREISEEERONT INSTITUT FUR KOCOPERATION MIT
INTERMATIONAL BACHELOR-THESIS DBER  PERSONALFORSCHUNG  MELITTA
WIS TERSEMESTER DI TALE e . - [ Bl il o
216617 - 20,40 TRANSFORMATION M ) e

Step 1: Log in to e-campus from the HS homepage
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E-campus

== Hochschule Pforzheim - E.. +

- X
€ ()@ httpsy//e-campus.hs-pforzheim.de @ | Q Search Lw =] ¥y A © O ;- =
HOCHSCHULE PFORZHEIM == R
FAKULTATEN ~ BEWERBEN KONTAKT C CASHINRY
E-CAMPUS
SERVICES  STUDIUM FAQ PRUFUNGSFRAGEN DOWNLOADS QUICK LINKS
\/
2 T i
E-MAIL VORLESUNGS- MOODLE MENSAESSEN STUDI-COCKPIT

PLAN

Termine, Fristen, Ankundigungen

ALLENEWS »
07. September 2016 29. August 2016
Mastereinfiihrung WS16/17 - Business 2. Bewerbungsphase Deutschland-
School stipendium
MEHR ERFAHREN * MEHR ERFAHREMN *

22. August 2016 22. August 2016

Prﬂférzuordnung des SG BIM fur Bilanzierung  Pruferzuordnung der nicht zugeordneten
und Finanzwirtschaft Studiengéange

MEHR ERFAHREN * MEHR ERFAHREN *

Direct access to E-Mail, Lecture plan, Moodle, Cafeteria plan, and much more.
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E-learning - How to find your course in “Moodle”
Exemplary illustration / course registration

HOCHSCHULE PFORZHEIM E You are not logged in. z

LANGUAGE »

Login

Usemame |ysernamel

Password  geeeesseee:

D Remember username

Cookies must be enabled in your browser (%)

* Go to www.hs-pforzheim.de
e Loginto e-campus (see previous slides)
e Click “Moodle” and log in
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E-learning: How to find your
course in Moodle (2)

HOCHSCHULE PFORZHEIM ==

LANGUAGE »

Deutsch (de)
English (en)

P Ky profile settings

Das LMS wird betreut vom HIZ.

Sie erreichen uns per Email:
elearning@hs-pforzheim.de

Infos & Anleitungen:

MOODLE ANLEITUNGEN

KURS BEANTRAGEN
FOR DOZENTEN UND MITARBEITER

NUR

Course categories

» Lehrangebot der Fakultat Gestaltung
» Lehrangebot der Fakultat Technik (=2

» Fakultatsibergreifende Lehrangebote (11

» E-Learning Kompetenz Center (s

» Archiv s

Search courses:

3.

Choose language
(“Sprache”)

(a) Enter course
ID in “search
courses” field -
OR:

(b) Choose
school: e.g.
Business School =
“Lehrangebot der
Fakultat
Wirtschaft uund
Recht”

... See next page
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E-learning: How to find your
course in Moodle (3)

HOCHSCHULE PFORZHEIM ==
LANGUAGE »

Home » Courses » Lehrangebot der Fakultdt Wirtzchaft und Recht

Lehrangebot der Fakultat Wirtschaft und Recht

ADMINISTRATION -

b M file setti
v profile seftings Search courses:

¥ BCR | Bachelor in Controlling, Finanz- und Rechnungswesen
» BEL | Bachelor in Einkauf und Logistik

¥ BIB | Bachelor in International Business

¥ BIM | Bachelor in International Marketing

Course categories:

(a) (Double)
Degree Students
-> choose your
Bachelor e.g.
“BIM”

(b) Exchange
Students

-> choose
International
Study

Program
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Moodle (4) -> course registration
HOCHSCHULE PFORZHEIM 22 1. choose
LANGUAGE » your

course

Home » Courses » Lehrangebot der Fakultdt Wirtschaft und Recht » BIM | Bachelor in International Marketing

Lehrangebot der Fakultdt Winschaft und Recht/ BIM | Bachelor in International Marketing
ADMINISTRATION -

L) file zetti
y profile settings Search courses:

B Mco2051 Fundamentals of Marketing

HOCHSCHULE PFORZHEIM ==

Startseite » Kurse » Lehrangebot der Fakultat Wirtschaft und Recht » BIM | Bachelor in International Marketing » mco2051 » Mich in diesem Kurs einschreiben » Einschreibeoptionen

2. Enroll

(“Einschreiben”) | - cusssmimsion IB) MC02051 Fundamentals of Marketing
‘_ Mich in diesem Kurs einschreiben
for the course b Profileinstellungen
+ enter the Trainerfin: Nadine Walter
. ~ Selbsteinschreibung (Teilnehmer/in)
password if
a ppl icable Kein Einschreibeschiissel notwendig
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